
Open Microsfot outlook 2007 and choose Tools menu then Account Settings 



 

Click new to create a new account 



 

 

Choose Microsoft Exchange, Pop3 as shown above 



 

Check the box manually configure server settings as shown above 

 



 

 

Choose Internet E-mail 

 



 

Type Your Name is the name which will appear at the recipient “From Name” 

E-mail address: your full E-mail address 

Incoming and outgoing mail server is: mail.your domain name 

User name is full E-mail address  

Click more settings at the right bottom corner. 

 

 

 

 

 



Click Advanced at the top right  

 

 



 

Change the value of the Outgoing server (SMTP): from 25 to 587 

Click Ok 

Please click outgoing server and check 
the box 

My outgoing server requires 
Authentication. 



 

Click Test account settings 

 

 

You must receive completed for both tasks as shown above  

 

Click next  

Click Finish 

Now you can click send and receive icon at the top icons menu  

You should receive the outlook test message and now you can use your outlook to send and 

receive mails 

Thanks 

Data Technology Team 


