
Setup your Mail Accounts using MS Outlook 2013 

Open MS Outlook 

Click file  

Then Click Add Account, 



Choose Manual Setup or Additional Server types, Then Next 

 

 

 

 

 

 

 

 

 



Choose PoP or IMAP, Then Next 

 

 

 

 

 

 

 

 

 



 

Choose pop Account “IMAP account will sync with the server, so if you delete an E-mail, it will 

be deleted from the server, so it is better to choose POP, in the same time the IMAP have a 

feature that it will keep your sent messages on the server when you sent it from your mobile or 

other devices, while POP mail account don’t save anything you sent on the server, it only keeps 

the incoming mail if you have the setting checked to keep a copy of messages on server” 

 Enter your server’s data mail.domainname.com, user name ”your full E-mail address, and 

password , Please write the data for both Incoming and outgoing mail servers, from the top right 

corner press Next 

 

After this Press More Settings 

 



Then Click Outgoing Server 

 

 

 

 

 

 

 

 

 

 



Check the Box My Outgoing Server Requires Authentication, Then Click Advanced 

 

 

 

 

 

 

 

 

 

 



Change the Outgoing Server (SMTP): from 25 to 587, 

Also please take a look at the delivery part to make your own settings regarding the messages 

on server  

 

Press OK, Then Next, The Outlook will test the account, you will see that both incoming and 

outgoing tests are completed, click close then Finish and you are done. 

 


